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10/06/20
Dear Parents/carers,

I am writing to you as a parent who has indicated that you wish your child to return to school. A separate letter will be sent to parents of children who have either chosen for their children to remain at home or whose children are not in the year groups detailed to return by the DfE. Please accept my apologies for the length of this communication. I hope it helps answer any question you may have and gives you a clear understanding of what will happen once your child begins to access school provision. 

This letter contains important details about your child’s return on MONDAY 15th JUNE and other information. We have endeavoured to manage the arrangements for over 70 children across 5 different ‘pods’ ensuring that these pods can remain safe and separate. We continue to need to support our key worker children so they can access school provision across the whole week. Some difficult decisions have been necessary to preserve the integrity and safety of each pod. 

The Structure of the Pod
Children will remain as a group (of no more than 15) throughout the day and this will be achieved with staggered times for the start and end of the day for each group (please see below for details). Where a larger number of children within the same year group have wanted to return to school it has been necessary to split the year into two separate pods. These groups have now been set and we are unable to move children between the pods they have been placed. Please be assured that teachers have carefully considered friendship groups when forming their registers. 

Classroom layouts, resources and activities will look and feel different to the children. We will work as hard as we can to minimise the impact on the children but we must put in structures and systems to help children and adults stay safe. For younger children provision such as sand, water play and dressing up will not be available. Staff will work hard to provide other learning opportunities for the children. We will encourage and promote social distancing throughout the whole school in an age appropriate way. This, we fully recognise, will be more effective in certain age ranges. Children will remain in their pod throughout the day. This will include lunchtimes. Playtimes have been staggered so that pods do not mix. 

Safety and Risk Assessment 
Our risk assessment details increased cleaning of the school and increased hand washing to ensure we are doing everything possible to keep everyone and the site as safe as possible. All resources and pod areas have been deep cleaned prior to opening. Additionally, there will be sensible restrictions on how children will access the toilets. A copy of the Risk Assessment will be available on request. Staff will use PPE when providing intimate care or first aid.

Please ensure you read the details carefully about which gate to access. We will be promoting social distancing of parents waiting on or off the school site. We must ask that you abide by this as it will help to protect our community. The school office will be staffed but will be closed. If you need to speak to a member of staff you should use the class dojo system, phone or email us.  


Practicalities

UNIFORM:

Children are not required to wear school uniform or school shoes, unless they wish to do so. WHY?
1. We recognise that children are likely to have grown since March and buying uniform at this time is very difficult. 
2. We expect children to wear a fresh set of clothes EVERY DAY. This is part of our risk assessment and all staff in school will also adhere to this policy. 

We would please ask that children wear clothes appropriate to carry out a variety of tasks during the day. There is likely to be an element of PE or outdoor play during each day. Children need to be dressed for this.  Trainers would be advisable. Open toe sandals should be avoided. 

LUNCH:
Children will require a packed lunch unless they are eligible for Infant School Meals (Reception, Year 1 and any Key Worker children in Year 2) and Free School Meals: these children will receive a packed lunch from our meals provider.

Children in Year Six or those in our Key Worker group (years3-5) will be required to bring their own packed lunch. As part of our risk assessment we are asking parents to provide lunch in a disposable bag. This will further reduce items coming in and out of school. 


DRINKS:
Children MUST bring a named water bottle to school. This bottle will be sent home daily for washing and is the only item that will make the transition between home and school.  

SCHOOL BAGS and PENCIL CASES:
During this time we are asking that children DO NOT bring a bag with them to school. They SHOULD NOT bring a pencil case. All materials will be provided by school. This avoids items from home coming into school and then any germs from school travelling home on items that are not easy to wash. Lockers have been deep cleaned and will be unavailable during this time. 

SUN HATS and SUNCREAM:
There will (hopefully) be days when sun hats and sun cream are needed. Children should come to school wearing their hat (as they will not have a bag to keep this in). Sun cream should be applied prior to the children coming into school. We are unable to apply sun cream to children in school. 

READING BOOKS:
Children will be able to select a new reading book in school. Unfortunately this book cannot come home. It will stay with each child on their desk until the children have completed it. Books will then go into quarantine before being returned to the book shelf. All books that children choose on Monday have been in quarantine since closure in March and are safe for the children to handle. 

ATTENDANCE:
We will not be prioritising attendance and tracking of this has stopped for this year. All parents must abide by the clear instructions around reporting absences. The school office will be manned daily for you to ring in your child’s absence. If we are expecting your child to attend school, then we will call you if they don’t turn up. Please let us know ahead of time if you are not planning to send your child on a particular day (this mainly applies to our Key Worker children who will only be attending if a parent is at work). 

If your child becomes ill with any symptom linked to COVID-19 it is VITAL that you let the school know as soon as physically possible. The wider implications of this will then be addressed by the school in accordance to the advice given by Public Health England. 

EARLY BIRDS/AFTER SCHOOLCLUB:
Due to the risk of mixing pods of children we are unable to offer this service at this time. We apologise for any inconvenience this may cause. This decision has been made for the safety of your child and the staff in school. 


DETAILS OF PODS INCLUDING TIMINGS AND ACCESS ARRANGEMENTS:

POD 1: Key Worker Group with Mrs Maddick and Mrs Green (in 3/4M)

Start: 8.45am 
Finish: 3.15pm (or earlier as per current arrangements)
Access: Via the main school drive using the pedestrian pathway. Parents will leave children to walk down driveway independently. The path is marked with dots sprayed on the floor to indicate 2m marks. Children will be greeted at the main door by a member of staff. Children will then use the 3/4M classroom as their base.  

At the end of the day parents enter the school via this path and will wait on the staff car park in front of the main office in the area that has been marked. If you are collecting your child/children earlier then please ring the office bell and we will collect them and bring them to you. 

PLEASE NOTE THAT THE STAFF CAR PARK IS NOW NOT ACCESSABLE FOR DROP OFF AND PICK UP FOR OUR KEY WORKER FAMILIES. PLEASE PARK OUTSIDE SCHOOL AS PER OUR NORMAL GUIDELINES. 


POD 2: Little Conkers and Reception Children with Mrs Walton & Mrs Courtney

Start: 9am (gates open at 8.55am and close at 9.05am please do not be tempted to arrive early and wait down the public footpath as we cannot guarantee social distancing)
Finish: 3pm (gates open at 2.55pm)
Access: Via the normal school gate (down passage way). Please use the ‘IN’ gate. You will be directed to send your child across the playground to a member of staff. They will then direct your child to the correct entrance. Parents should then follow the marked pathway and exit school via the ‘OUT’ gate. Please observe social distancing. To aid this we have marked the pathways with coloured dots sprayed on the floor. 

At the end of the day you will be invited to stand on the large playground at a social distance. Staff will bring your child to the playground where you will be encouraged to take your child and leave the site promptly in order for the next pod of children to be safely collected. Please leave the site using the ‘OUT’ exit and the route provided. 

POD 3: Year One with Mrs Darling

Start: 9.15am (gates open at 9.10am and close at 9.20am please do not be tempted to arrive early and wait down the public footpath as we cannot guarantee social distancing)
Finish: 3.15pm (gates open at 3.10pm)
Access: As for POD One (Little Conkers and Reception). 

POD 4: Year Six ‘Group A’ with Mrs Rutter (in 5/6R classroom)

Start: 9am 
Finish: 2.45pm 
Access: Via the main school drive using the pedestrian pathway. Parents will leave children to walk down the pathway independently. The path is marked with dots sprayed on the floor to indicate 2m marks. If children are required to line up they must use these markers. Children will enter via the side field gate and walk round to the main door leading to the corridor by the art studio (a member of staff will direct). Children in this group will be based in 5/6R. 

At the end of the day parents enter the school via this path and will wait on the staff car park in the ‘no parking zone’ which will be clearly marked. Mrs Rutter will supervise the children exiting the school via the field gate. Children with permission will be able to walk home by themselves (as per our usual agreement). We ask any parents waiting to do so at a social distance and that you exit the school site promptly in order to minimalize groups crossing over and any gatherings. 

POD 5: Year Six ‘Group B’ with Miss Worthington (in 5/6W)

Start: 9.15am 
Finish: 3pm 
Access: Via the main school drive using the pedestrian pathway. Parents will leave children to walk down driveway independently. The path is marked with dots sprayed on the floor to indicate 2m marks. If children are required to line up they must use these markers. Children will enter via the side field gate and walk round to the classroom fire door. Children in this group will be based in 5/6W. 

[bookmark: _GoBack]At the end of the day parents enter the school via this path and will wait on the staff car park in the ‘no parking zone’ which will be clearly marked. Miss Worthington will supervise the children exiting the school via the field gate. Children with permission will be able to walk home by themselves (as per our usual agreement). We ask any parents wait to do so at a social distance and that you exit the school site promptly in order to minimalize groups crossing over and any gatherings. 

WHAT SHOULD I DO IF I HAVE CHILDREN IN MORE THAN ONE POD?

If you have a child in the EYFS Pod (pod 2) and also in the Year One Pod (pod 3) then both children can be dropped off at 9am and collected at 3.15pm. A member of staff will ensure both children come to you at the same time. 

All other pods have been planned for you to collect your children safely at different times. 



KEEPING EVERYONE SAFE CHECKLIST: 

· Only one parent to accompany children to/from school. 
· Children to wait with a parent at all times until they enter school. No younger siblings to run around playground or waiting area. 
· Children to come to school with a fresh set of clothes and clean hands. Hands will be washed as soon as children enter the school building. Hands will be washed before children leave at the end of the day.
· No bags, pencil cases or items from home. Lunch in a disposable bag. Only a water bottle will come home again. 
· Year Six children walking home alone are fine but only with permission. A dojo message or letter to the class teacher is required.

Please support us by dropping off and collecting your child on time. This system will only work effectively if we keep to these timings. 


We appreciate that this letter contains a huge amount of information. Please keep it as a point of reference. Your patience and support are gratefully received and appreciated.


With best wishes


Mrs L. Cook
Head of School
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